TONG LIEN POAN LAO PONG VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
LIEN DPOAN LAO PONG TINH HUNG YEN Pjc 1ap - Tw do - Hanh phic

S6: 09 /HD-LPLD Hung Yén, ngay 15 thang 7 nam 2026

HUONG DAN
Trién khai t6 chirc “Bira com Céng doan” hing nim

Nhitng nim qua, Chuong trinh "Bira com Cong doan", “Bita com tit nién
Cong doan" dugc Tong Lién doan trién khai rong khap, nhan duoc sy hudng tng
va phan hdi tich cuc cta cac cp Cong doan, doan vién, nguoi lao dong, nguoi sir
dung lao dong va toan xa hadi.

Thuc hién Nghi quyét DPai hoi XIV Coéng doan Vi¢t Nam; Thyuc hi¢n Huong
dan s6 01/HD- TLD vé viéc trién khai “Bita com Céng doan” hing nim Tong
Lién doan Lao dong Vi¢t Nam. Ban Thuong vu Lién doan Lao dong tinh ban hanh
Huéng dan vé viéc trién khai t6 chirc “Bita com Cong doan” hing ndm nhén dip
Théang Cong nhan, Thang ky ni¢m Ngay thanh lap Cong doan Viét Nam (28/7) va
Tét Nguyén dan trong cac cip cong doan voi ndi dung nhu sau:

I. MUC PICH, YEU CAU
1. Muc dich

- Chuong trinh “Bita com Céng doan” (bao gdm "Bita com Cong doan" va
"Bita com tat nién Cong doan", sau day goi chung 1a "Bita com Cong doan") dugc
cac cap cong doan trién khai nham thiic ddy nguoi sir dung lao dong nang cao chat
luong bita an ca, tao khong gian dé ngudi lao dong, to chire Cong doan va lanh
dao doanh nghi¢p, don vi, dia phuong, nganh cung chia sé, léng nghe tam tu,
nguyén vong doan vién, nguoi lao dong; tao bau khong khi doan két, thau hiéu,
gop phan ting cudng su gin bo, cting ¢b niém tin ctua doan vién, nguoi lao dong
dbi vai to chire Cong doan va doanh nghiép, don vi.

- Nang cao hi¢u qué hoat dong cua Thang Cong nhan, Thang ky niém Ngay
thanh 14p Cong doan Viét Nam (28/7) va dip Tét Nguyén dan, tao cao diém truyén
thong dé thu hut, tdp hop va phat trién doan vién, gan két chat ché doan vién,
ngudi lao dong vai to chire Cong doan.

- Khang dinh manh m& vai trd cia to chirc Cong doan trong cham lo doi séng
vét chéat, tinh than, truc tiép cham séc¢ stc khoe cho doan vién, nguodi lao dong.

2. Yéu ciu

- Tét ca cac cong doan co so, cip trén co sé khi c6 du cac didu kién, can
thong nhat v6i ngudi str dung lao dong dé to chirc "Bita com Cong doan", coi day
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13 hoat dong cu thé, thiét thuc chim lo doi song vat chat, sirc khoe cho ngudi lao
dong.

- To chirc "Bita com Cong doan" két hop cac hoat dong tuyén truyén, thong
tin, van ngh¢, tao khong khi Am cung, doan két, gén bo gilta nhirng nguoi lao dong
v6i nhau va gitra nguoi lao dong voi cong doan, ngudi st dung lao dong

- Bao dam gia tri sudt 4n cao hon ngay thudng trén co sé ngudn hd trg cia
t6 chirc Cong doan va nguoi sir dung lao dong, xa hoi hoa (néu co); dam bao cong
tac an toan vé sinh thuc phrflm, quan tam cac doanh nghiép kho khan, nguoi lao
dong lam nhitng viéc khé ¢ diéu kién dugc an chung cung tap thé.

II. PHAM VI, POI TUQNG VA THOI GIAN THUC HIEN

1. Pham vi trién khai: Cac cap cong doan tinh Hung Yén.

2. P6i twong ap dung:

2.1. Cong doan co s& cac doanh nghi¢p, don vi (hodc cong doan co s&
thanh vién, t6 cong doan, cong doan bd phan noi c6 dong doan vién) ¢ nhirng
noi c6 to chirc bira an ca hodc an trua hﬁng ngay tai noi lam viéc cho doan vién,
nguoi lao dong.

2.2. Cong doan co sé cac doanh nghiép, don vi & nhiing noi chua t6 chuc
bita an ca hodc an trwa hing ngay tai noi 1am viéc cho doan vién, nguoi lao dong,
sau khi tham khao y kién 1anh dao doanh nghiép, don vi thi quyét dinh t6 chirc
“Bita com Cong doan” tai dia diém phu hop, ddm bao an toan, thiét thuc.

2.3. Co quan chuyén trach cta t6 chitc Cong doan Viét Nam céc cap; Cong
doan cép trén co s¢ c6 chung mot dia diém va diéu kién t6 chuc.

3. Thoi gian trién khai:

Cin ¢t vao ngudn tai chinh cong doan va xa hoi hoa cé thé to chirc “Bira
com Cong doan” vao 01 hodc 02 hodc ca 03 thoi diém sau day:

- Thang Cong nhan (Thang 5);

- Thang ky niém Ngay thanh 1ap Cong doan Viét Nam (Thang 7), cao diém
vao dung ngay 28/7;

- Trong vong 20 ngay trude khi nghi Tét Nguyén dan (goi 1a "Bita com tét
nién Cong doan").

I11. NOI DUNG VA PHUONG THU'C TO CHUC THUC HIEN

1. Gia tri ciia suit iin “Bira com Cong doan”:

Gi4 trj sudt an “Bita com Cong doan” = (a) + (b) + (¢)



Trong do:

(a) la gia tri suét an ca theo ché do quy dinh hoac do co quan, don vi, nguoi
sir dung lao dong cung cap hang ngay tai noi lam viéc.

(b) 1a gia tri ting thém tir ngudn tai chinh coéng doan: Téi da 50.000
ddng/suat.

(c) 1a gia trj tang thém tir cac ngudn x3a hoi hoa khac do cong doan van dong
hd trg hodc do chuyén mén, ngudi sir dung lao dong hd tro ting thém (néu co).

2. Nguyén tic

- M6i doan vién, nguoi lao dong dugc hd trg tdi da 01 suat trong tung dot t6
chirc theo Hudng dan nay.

- Mitrc hd tro toi da 50.000 dong/suat ddi voi ngudn tai chinh cong doan.
- Cac ngudn x3 hoi hoa khong tinh vao mire hd tro toi da cta cong doan.

- Khuyén khich Cong doan thuong luong, dé xuat dé nguoi sir dung lao dong
hd tro toan bo "Bita com Cong doan", ngudn céng doan chi hd trg khi can thiét
va phu hop kha nang tai chinh.

3. Cach thirc trién khai
Viéc trién khai t chic “Bita com Cong doan” dugc thuc hién nhu sau:

a) Cong doan co s¢ néu tai diém 2.1 va diém 2.3 khoan 2 muc II Huéng dan
nay xay dung ké hoach va dé xuat v4i lanh dao doanh nghiép, don vi phdi hop to
chtrc “Bira com Cong doan” vao bita dn ca hang ngdy tai noi lam viéc véi gia tri
tang thém tir nguon tai chinh cong doan cap co s theo mirc phit hop nhung tdi da
khong qua 50.000d/suét.

b) Cong doan co so néu tai diém 2.2 khoan 2 muc II Hudng din nay xay
dung ké hoach va dé xuat v6i l1anh dao doanh nghiép, don vi dong y phdi hop va
théng nhit duoc dia diém t6 chirc “Bita com Cong doan” thi dugc chi tir ngudn
tai chinh cong doan cdp co s theo mirc phu hop nhung tdi da khong qua
50.000d/suét.

¢) Truong hop cong doan co s¢ khong can ddi duoc ngudn dé chi hodc gip
kho khin vé ngudn tai chinh thi Lién doan Lao dong tinh cap hd trg. Toi da hd trg
01 lan/nam. Toan bd hd so ching minh noi dung trén phai dugc théng qua xin y
kién ctia Ban Chdp hanh va Ban Chép hanh chiu trach nhiém vé tinh phap 1y,
chinh xéc ctia hd so.

4. Chwong trinh “Bira com Cong doan”



4.1. N6i dung can thuc hién:

a) Xung quanh noi td chirc “Bira com Cong doan” duogc treo khau hiéu, pano,
ap phich tuyén truyén vé bita dn ca, Thang Cong nhan, Ngay thanh lap Cong doan
Viét Nam (28/7) va Ming Dang, Mung Xuén tiy ting thoi diém.

b) Mo dau bita an, dong chi dai dién ban chap hanh cong doan co so phat
biéu khai mac, néu muc dich, ¥ nghia hoat dong (khong qua 5 phit).

¢) Trong lc dién ra “Bita com Cong doan”, nhitng noi c¢6 hé théng truyén
thong s& phat cac san pham truyén thong phu hop véi timg dot t6 chtrc (Thang
Cong nhan, ky niém Ngay thanh 1ap Cong doan Viét Nam hoic dip Tét Nguyén
dan).

d) Moi cap ty, 1anh dao chuyén mén, nguoi sir dung lao dong tham dur.
4.2. No1 dung tuy chon:

a) T6 chirc két nap doan vién cong doan mai.

b) Tang qua cho doan vién cong doan c¢6 hoan canh kho khan.

c¢) Tang qua sinh nhat doan vién cong doan.

d) Van nghe.

e) Céc hoat dong khac (néu co).

IV. HO SO QUYET TOAN VA HACH TOAN KE TOAN

1. HO so quyét toan

a) Doi voi don vi khong dé nghi hd tro tir cong doan cap trén, hd so gom:

- Ké hoach t6 chtrc “Bita com Cong doan”, trong d6 ghi ro thoi gian, cach
thure t6 chire, gia tri suét an, sb lugng nguoi thu hudng va du toadn td chirc. Truong
hop c6 phdi hop v6i nguoi sir dung lao dong dé t6 chirc “Bita com Cong doan”
thi ghi & phuong thire phéi hop t6 chire, cong doan co sd ty quyét toan hay chuyén
kinh phi hd trg cho doanh nghiép, don vi dé t6 chirc bita in ca theo quy dinh chung
ctia doanh nghiép, don vi. Ké hoach phai c6 xac nhan cta ban chip hanh cong
doan co s¢ va lanh dao doanh nghiép, don vi.

- Danh s&ch doan vién, nguoi lao dong dugc du “Bira com Cong doan” co
xac nhan cua Ban Chép hanh cong doan co s¢ va lanh dao doanh nghiép, don vi.
- Ban chinh cac chung tir, hgp dong, thanh 1y, hoa don, bién ban nghiém thu
(néu thué don vi cung cdp suit an) lién quan dén viéc t6 chirc "Bita com Cong

doan" theo quy dinh vé tai chinh cong doan hién hanh.

- C6 hinh anh minh chtng phuc vu cong tac truyén théng va quyét toan.
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b) DPéi v6i don vi dé nghi ho tro tir Lién doan Lao dong tinh, ho so gém:

- Cong van/To trinh dé nghi LPLD tinh hd tro co so kinh phi dé to chuc
“Bita com Cong doan”. Bao cdo Quyét toan cua cong doan co sé chimg minh viée
s6 du ctia don vi khong con du ngudn dé chi kinh phi to chic “Bira com Cong
doan”.

- K& hoach t6 chtrc “Bita com Cong doan”, trong d6 ghi rd thoi gian, cach
thtrc ho tro bita an, gia tri suat an, sb luong ngudi thu hudng va du toan kinh phi
t6 chire. Trudng hop co phdi hop véi ngudi str dung lao dong dé to chirc “Bira
com Cong doan” thi ghi rd phuong thirc phdi hop to chirc, trong d6 néu 1d: Doanh
nghiép hd tro toan bo hay mot phan; cong doan co sd tu quyét toan hay chuyén
kinh phi hd tro cho doanh nghiép, don vi dé t6 chtrc bita an theo quy dinh chung
cua doanh nghi€p, don vi. K& hoach phai c6 xac nhan cua ban chép hanh cong
doan co s¢ va lanh dao doanh nghiép, don vi.

- Danh sach doan vién, nguoi lao dong dugce du “Bira com Cong doan” c6
xac nhan cua Ban Chap hanh cong doan co sé va lanh dao doanh nghi¢p, don vi.

- Ban chinh c4c chung tir, hgp dong, thanh 1y, hoa don, bién ban nghiém thu
(néu thué don vi cung cp suit an) lién quan dén viéc to chirc "Bita com Cong
doan" theo quy dinh vé tai chinh cong doan hién hanh.

- Vin ban/Quyét dinh cép kinh phi ctia cong doan cép trén.
- C6 hinh anh minh ching phuc vu cong tac truyén thong va quyét toan.
2. Vé hach toan ké toan

a) Nguon kinh phi hd trg “Bita com Cong doan” dugc lay tir quy hoat dong
thuong xuyén hodc can ddi trong thu - chi trong nim cia don vi & tirng cap
cong doan.

b) “Bita com Cong doan” duge t6 chuc tai cip nao thi thuc hién quyét toan
chi tai cép dé (muc chi truc tiép cham lo, dai dién, bao vé, dao tao doan vién va
ngudi lao dong). Pdi véi nhitng don vi duoc cip trén hd trg kinh phi dé t6 chirc
"Bita com Cong doan", khi dugc cap kinh phi hd trg, don vi hach toan ting ngudn
kinh phi cép trén cp hd tro. Di voi don vi cdp hd tro kinh phi cho cip dudi dé
t6 chtrc bita com cong doan, don vi hach toan ting kinh phi da cap hd tro cho cap
dudi. Viéc hach toan va ap muc luc tai chinh cong doan vé cac khoan chi, cép
kinh phi hd trg, nhan kinh phi hd trg thuc hién theo Huéng dan s6 22/HD-TLD
ngay 29/4/2021 va Hudng dan sé 86/HD-TLD ngay 29/5/2023 cta Tong Lién
doan Lao dong Viét Nam.

V.TO CHUC THUC HIEN



1. Lién doan Lao dong tinh.
1.1 By phan Chinh sach phap ludt & Quan hé Lao dong

- La don vi chu tri tham muu hudng dan, giai dap vudng méc, theo ddi, don
dbc, tong hop bao cao danh gia két qua trién khai thuc hién “Bita com Cong doan”
hang nam.

- Trién khai cong tac truyén thong vé “Bita com Cong doan” nham xay dung
hinh 4nh, lan téa y nghia ctia “Bita com Cong doan” dén céac cap cong doan va
doan vién, ngudi lao dong trong ca nudc; tao cao diém truyén thong trong Thang
Cong nhan, Thang ky niém Ngay thanh 1ap Cong doan Viét Nam va trong hoat
dong cham lo Tét cho doan vién, ngudi lao dong.

- Tham muu lanh dao Lién doan Lao dong tinh tham du dong vién, chia sé
v1 doan vién, nguoi lao dong tai cac "Bita com Cong doan" & co s6.

- Phdi hop v6i bo phan Tai chinh tham dinh hd so dé nghi hd tro kinh phi
ctia Cong doan co so dé tham muu cho Ban Thuong vu LDLD tinh xem xét duyét
cap kinh phi hd trg dam béo thiét thuc va dang quy dinh.

- Phéi hop voi Ban Cong doan Khu kinh té va cac Khu cong nghiép trién
khai thyc hién “Bita com Cong doan” hang nam.

- Huéng dan cong doan co sd moi lanh dao cap uy, chinh quyén, lanh dao
don vi, doanh nghi¢p tham dy “Bira com Cong doan” dé thu hat sy quan tam, tap
trung cac nguén luc cho cong tac cham lo bira an gitra ca, an trua tai noi lam viéc
cua nguoi lao dong.

- Tong hop ¥ kién tir co s& vé nhimg vuéng méc, khé khin trong qua trinh
thuc hién “Bita com Cong doan” va bao cao két qua trién khai “Bita com Cong
doan” vé Tong Lién doan va Ban Thuong vu LDLD tinh.

- T6 chue, huéng din so két, tong két va khen thuong cac cong doan co so,
thue hién tot "Bita com Cong doan"-theo tirng dot hodc dinh ky hang nam.

1.2. By phan Tai chinh

- Huéng dan, don déc cong doan co so xay dung du toan kinh phi t6 chirc
“Bira com Cong doan”.

- Phéi hop bo phan Chinh sach phap luat va Quan hé lao dong thuc hién tham
dinh, téng hop du toan cua cac cong doan co sd; huéng dan hd so, trinh tu, tha
tuc hd tro kinh phi; tham dinh cap hd tro kinh phi t6 chirc “Bira com Cong doan”
cho cip dudi dam bao chit chg, ding quy dinh.
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- Xem xét duyét cap kinh phi hd trg cong doan co so dam bao thiét thuc va
dung quy dinh; kiém tra viéc sir dung kinh phi dung muc dich, dang ddi tuong.

1.3. B phén Kiém tra

Hudng dan uy ban ki€ém tra cong doan thuc hién viéc ki€m tra, giam sat cong
doan cung cap va cap dudi trong viéc trién khai, thuc hién “Bira com Cong doan”
hang nam.

1.4. By phan Tuyén gido Nir cong

Tang cudng tuyén truyén, dang tai thong tin, hinh anh vé viéc trién khai “Bira
com Cong doan” & tat ca cac cip cong doan trong tinh, tao cao diém truyén thong
trong thoi gian dién ra cac hoat dong ky niém Thang Cong nhan, Ngay Thanh lap
Cong doan Viét Nam (28/7) va hoat dong cham lo Tét Nguyén dan hang nim; phd
bién, chia sé hinh anh cic don vi thuc hién tdt “Bita com Cong doan” va vigc trién
khai Két luan s6 03/KL-BCH ngay 18/01/2022 ctia Ban Chap hanh Tong Lién doan
vé ning cao chit luong bira an ca cua ngudi lao dong.

1.5. Cong tac Van phong

Can ctr chtrc nang, nhiém dugc giao cung tham gia trién khai thuc hién
Huéng dan nay.

2. Ban Cong doan Khu kinh té va cac Khu cong nghiép

Phéi hop véi Ban Cong tac Cong doan trién khai, huéng dan, don doc thuc
hién “Bira com Cong doan” hang nam.

3. Cong doan co sé:

- Can cir Hudng dan nay, to chuc trién khai “Bita com Cong doan” hang nim
thiét thuc, phu hop véi dac diém tinh hinh, muc dich, yéu cAu va nguén tai chinh
tai cap minh. Gop phan gan két nguoi lao dong voi té chitc Cong doan, thu hat
nguoi lao dong gia nhdp Cong doan Viét Nam.

- Moi lanh dao cép uy, chinh quyén, lanh dao doanh nghiép, don vi tham dy
“Bita com Cong doan” dé thu hut sy quan tdm va huy dong cac ngudn lyc cho
cong tac chdm lo bira an ca, an trua tai noi lam vi¢c ciia nguoi lao dong.

- Béo c4o két qua trién khai “Bira com Cong doan” theo mau Phu luc dinh
kem Hudng dan nay vé Lién doan Lao dong tinh (qua B phan CSPL & Quan hé
Lao dong) theo cac mdc thoi gian nhu sau:

+ Néu t6 chuc dip Thang 5: D& nghi bao cdo cung trong bao cio Thang
Cong nhan hodc bao cao Thang hanh dong vé an toan vé sinh lao dong hang nam.
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+ Néu to chire dip ky niém Ngay thanh 1ap Cong doan Viét Nam 28/7: Dé
nghi c6 bao cdo riéng chdm nhat 13 ngay 10/8 hing nim.

+ Néu to chtrc dip Tét Nguyén dan: D& nghi bao céo cling trong bao cio
cham lo Tét hang nam.
* Luu y: TO chic "Bita com Cong doan" vao thdi diém nao thi bao cao két
qua theo thoi diém do.
4. Can b phu trach dia ban:

- Trién khai ké hoach t&i cac Cong doan co s¢ thudc dia ban phu trach.
Huéng din Cong doan co sé xay dung ké hoach to chirc thuc hién hang nam.

- Poén ddc Cong doan co sé tong hop sb lidu va giri bao céo két qua trién khai
thuc hién "Bira com Cong doan" vé Bo phan CSPL & QHLD theo quy dinh tai
Hudng dan nay.

Ban Thuong vu Lién doan Lao dong tinh yéu cau cac bd phan va Cong doan
co s6 t chire trién khai thuc hién. Trong qua trinh trién khai thyc hién, néu c6
vuéng mac dé nghi phan anh vé LDLP tinh dé dugc huéng dan, giai dap (dong
chi Pham Thi Yén, Phé truong Ban Cong tac Cong doan, dién thoai:
0982.887.020 néu vwdng mdc vé doi twong, diéu kién; dong chi Pinh Thi Vin
Anh, Chuyén vién Ban Céng tic Cong doan, dién thoai: 0904.716.789 néu vieéng
mdc vé tdi chinh).

TM. BAN THUONG VU

Noi nhgn:

- Thuong tryc UBMTTQ Viét Nam tinh;
- Ban QHLD TLD;

- Thuong tryc LDLD tinh;

- Cac Ban LDLD tinh;

- Cén bd phu trach dia ban;

- Cong doan co s0; Pham Thij Thing
- Luu: VT, CSPL. i '
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